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Requesting Inspections 
Requesting inspections through CSS is very convenient. The following steps walk through the process. 

 
1. On the top menu bar select My Work. 
2. Select My Permits. 
3. Choose All for Display. 
4. Click on the Permit Number. 
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5. Select Request under Available Actions. 
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6. Enter the date you would prefer the inspection to take place on, as well as whether you would prefer it in 

the AM or PM. Enter additional comments as necessary then click Submit to finalize your request. 
 


	Requesting Inspections

